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Light Party Setup and Cleanup Checklist

Light Party e Host preparation and display
BEFORE: Check exits, access routes, toilets and room capacity

BEFORE: Secure cables and place decorations above reach
BEFORE: Arrange tables with seated access and clear routes
BEFORE: Prepare stations, examples, tools and supplies
BEFORE: Check food labels, water and quiet-space signs
BEFORE: Brief helpers and rehearse collection procedure
AFTER: Check all children out using the agreed procedure
AFTER: Count tools and collect all small pieces

AFTER: Switch off LED lights and secure batteries

AFTER: Wipe tables and check floor, toilets and exits

AFTER: Sort waste and return borrowed equipment
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AFTER: Secure records and note improvements for next time
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